
AMERICAN COLLEGE 
OF HEALTHCARE

Our programs include all books, 
uniforms, CPR course, certificate / 
license fees & program-specific 
equipment (if applicable).
Laptop is available as an optional 
cost item (Agency specific).

Individuals who have the sincere 
desire, aspiration & the necessary 
level of commitment for succeeding 
in a rewarding career & meet the 
following requirements:

MEDICAL 
ASSISTANT



Medical Assistants help physicians examine 
& treat patients & perform routine tasks to 
keep offices running smoothly. Their duties 
vary from office to office, depending on size 
& location of the practice, as well as the 
physician’s specialty. 
Medical Assistants have become an Medical Assistants have become an 
important part of the healthcare team & their 
responsibilities continue to expand as the 
industry is expected to focus even more on 
out-patient treatment. 
0ur Medical Assistant program was designed 0ur Medical Assistant program was designed 
to provide graduates with the basic front 
office (administrative) & back office (clinical 
assisting) skills necessary to qualify for 
entry-level positions in a variety of 
out-patient medical facilities. 
Students will learn medical terminology, Students will learn medical terminology, 
anatomy & physiology, phlebotomy, medical 
office management, assisting with diagnostic 
procedures & administration of medications. 
Worksite learning in a medical facility is an 
important component of this program.

Communicaons / Professional Development
Computer Basic
Medical Terminology -1
Medical Terminology -2
Medical Office Procedures -1
Medical Office Procedures -2
Introducon to Medical Billing & Coding -1Introducon to Medical Billing & Coding -1
Introducon to Medical Billing & Coding -2
Medical Assistant Back Office Procedures / A&P I -1
Medical Assistant Back Office Procedures / A&P I -2
Clinical Laboratory Procedures / A&P II -1
Clinical Laboratory Procedures / A&P II -2
Protecve Pracces & Clinical Skills / A&P III-1
Protecve Pracces & Clinical Skills / A&P III-2Protecve Pracces & Clinical Skills / A&P III-2
Externship - 1
Externship - 2


